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Michigan Deptartment of Treasury
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Auditing Procedures Report

Issued under P.A. 2 of 1968, as amended.

Local Government Type Local Government Name County
[ city Township [Jvilage [Jother | Berlin Township lonia
Audit Date Opinion Date Date Accountant Report Submitted to State:

3/31/04 517104

We have audited the financial statements of this local unit of government and rendered an opinion R aﬁﬁﬁem’eﬁt% pargd in
accordance with the Statements of the Governmental Accounting Standards Board (GASB) and Yhes Udiformi {Reporting- Formal for

Financial Statements for Counties and Local Units of Govermnment in Michigan by the Michigan Depa of Tr
We affirm that:

ent’ of Treasury. |

JuL g

1. We have complied with the Bulletin for the Audits of Local Units of Government in Michigan as reviskd. !

pay punil & vl '«i!_\i_’ﬁ[‘f.’J
2. We are certified public accountants registered to practice in Michigan. LoLAL Bur o

We further affirm the following. "Yes" responses have been disclosed in the financial statements, including the notes, or in the report of
comments and recommendations

You must check the applicable box for each item below.

|:]Yes No 1. Certain component units/funds/agencies of the iocal unit are excluded from the financial statements.

D Yes No 2. There are accumulated deficits in one or more of this unit's unreserved fund balances/retained eamings (P.A.
275 of 1980).

|:]Yes No 3. There are instances of non-compliance with the Uniform Accounting and Budgeting Act (P.A. 2 of 1968, as
amended).

I:]Yes No 4. The local unit has violated the conditions of either an order issued under the Municipal Finance Act or its
requirements, or an order issued under the Emergency Municipal Loan Act.

I:]Yes No 5. The local unit holds deposits/investments which do not comply with statutory requirements. (P.A. 20 of 1943,
as amended [MCL 129.91], or P.A. 55 of 1982, as amended [MCL. 38.1132)).

D Yes No 6. The local unit has been delinquent in distributing tax revenues that were collected for another taxing unit.
The local unit has violated the Constitutional requirement (Article 9, Section 24) to fund current year earned
]:] Yes No 7. pension benefits (normal costs) in the current year. If the plan is more than 100% funded and the overfunding

credits are more than the normal cost requirement, no contributions are due (paid during the year).

DYes No 8. The local unit uses credit cards and has not adopted an applicable policy as required by P.A. 266 of 1995
(MCL 129.241).

D Yes No 9. The locai unit has not adopted an investment policy as required by P.A. 196 of 1997 (MCL 129.95).

. To Be Not
We have enclosed the following: Enclosed Forwarded Required

The letter of comments and recommendations. /

Reports on individual federal financial assistance programs (program audits). /

Single Audit Reports (ASLGU). /

Certified Public Accountant (Firm Name)

Willis & Jurasek, P.C.
Street Address City State P

2545 Spring Arbor Road Jackson MI 49203

Accountant Signature Date
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~ Independent Auditors’ Report

To the Goveming Body of
Berlin Township

We have audited the accompanylng general purpose financial statements of Berlin Township, as of and for
the year ended March 31, 2004, as listed in the Table of Contents. . These general purpose financial
statements are the responsibility of the Township's management Our responsm;llty isto. express an opinion
on these financial statements based on our audit.

We conducted our audit’in aocordance with auditing standards genera!ly accepted in the United States of
America. Those standards requ1re that we plan and perform the audit to obtain reasonable assurance about
whether the financial statements are free of material misstatement. An audit includes examining, on a test
“basis, evidence supporting the amounts and disclosures in the financial statements. An audit afso includes
assessing the accounting principles used and significant estimates made by management, as well as
evaluating the overall financial statement presentation. We believe that our audlts provide ‘a reasonable
basis for our opinion.

In our opinion, the general purpose financial statements referred to above present fairly, in alt material
respects, the financial position of Berlin Township, as of March 31, 2004, and the results of its operations for
the year then ended in conformity with accounting pnncuples generally accepted in the United States of
America. : :

Our audit was made for the purpose of forming an opinion on the general purpose financial statements taken
as a whole. The combining and individual fund financial statements and schedules listed in the Table of
Contents are presented for purposes of additional analysis and are not a required part of the general purpose
financial statements of Berlin Township. Such information has been subjected to the auditing procedures
applied in the audit of the general purpose financial statements ‘and, in our opinion, is fairly stated in all
material respects in relation to the general purpose financial statements taken as a whole.

Wettei ¢ W"’C

Willis & Jurasek, P.C.

May 7, 2004
‘ZVZ'ILus &{URASEK, P.C. e  Phone Number: (517) 788-8660
545 S%lfmg Arbor Road ‘ : Fax Number: (517) 788-9872
‘Post Office Box 39 ’ 1 . ‘ - E-mail: willis@willispc.com

jeckson, Michigan 49204-0039 ~ ‘ ' Web site: www.willispc.com




Berlm Townshlp
- Combined Balance Sheet
All Fund Types and Account Groups
March 31, 2004

: ' Proprietary Fiduciary
governmegtal Fund Types = Fund ng and Tm

R Debt Trustand =~
Gengrgl §gﬂ Ente[grig Agegcy

: Assets , . .
Cash and cash equivalents - ‘ 8 6_7‘3.161 $ 191,083 § 415,082 $ 14,780
Receivables: _ : o EREET S o
Taxes ¢ ' B 3264 2780 - .. - ' .
Other T L . oo- - 29,775 .
Special assessments : - e ' - .. 86394 . . , -
Due from other funds o - ‘ 2690 . . .
Deferred charges , : - - o 4417 . .
Restricted assets , S D . . . .
Land and buildings . \ R R - -
Machinery and equipment -~ - : o - ' . - -
Fixed assets (net of accumulated depreciation) o - - 932261 ’ -

Amount available in debt service funds ‘ , \ - - i - . -
Amount to be provided for retirement of ' ' ‘
general long-term debt ‘

| $ 6701155  280257$ 13815358 14780
Liabilities and Fund Equity

Llabllmes , ' o -

* Accounts payable ' $ 10,608 § -$ - 79008 -
Due to other funds ' o o - - S - 2,690
Deposits . . S - - - o -
Deferred revenue B - 86,394 . . . -
Bonds payable ; ‘ - - : - L.
Revenue bonds payable R ‘ : - ‘ - 180.000 . .

Total liabiities o : - 10608 - 86394 187,900 2,690

Fund Equity: . , ‘ ‘ ;

Investment in general fixed assets L. = - -
. Contributed capital - : : L : - BRI 975,604 - -
Retained earnings: S . ’ o \ -
Reserved ' ‘ L - ‘ - 191,212 .
Unreserved ‘ o S I e - 26,819 -
Fund balance: o ' ' - : : _
Designated for cemetery ' ' 3,181 - ' - 12,090
Designated for light district ~ - . . 3017 - . - -
Designated for other S 690 - -
Designated for debt service ' ST : - 193‘863 e -
Unreserved; undesignated = ‘ 661.619 : r
Total fund equity S = 555.5 QQ.&Q 1.19 3,535 Z,Qﬂ -

L 6791158 Mg ‘1.381&L\ 14,780

See Notes to Financial Statements.




Berlin Township

oy

- Combined Balance Sheet
All Fund Types and Account Groups
. March'31, 2004
Account o
.Groups _ __Total
General . General :
Fixed _ Long-Term (Memorandum
Assets __Debt ‘ Only)
$ -$ =% 1,294,106
- - 6,044
- - 29,775
- - 86,394
- ‘ - 2,690
- , - 4417
30726 - 30726
207,839 - 207,839
- - 932,261
- 105.000 105,000
§ 2385658 1050008 2609252
$ - § -~ -% 18,508
- - . 269"
- - 86,394
- 105000 105,000
238,565 . 238,565
- - 975,604
- oo 191,212
- - 26,819
- - 15,271 .
- - 3,017
- R -
- - 193,863
, - - 661,619
| . 238565 - :2.306660
‘See Notes to Financial Statements. :



: Berlm Township
.~ Combined Statement of Revenues, Expenditures and -
Changes in Fund Balances - All Governmental Fund Types

Year Ended March 31, 2004 S

Govemmental Fund Types. . Total

o Debt (Memorandum :
__General __Service _Only)
Revenues: ; o ‘ S
- Taxes and special assessments ' = $ 55914 % 41,499 $ 97,413
- Licenses and permits . ; R - 1,083 - 1,083
State owned land receipts =~ S . SRR £ 7 S 314
State shared revenue . . . S 191427 - 191,427
Interest . - A . 49863 11,154 18,117
Other , . : SR 13.089 - _13.089
Total revenues , . ‘ : ' __Z&J_Q ___._.52.5_53 — 319443
Expenditures , . : : ‘ , _
‘General government ' R SRR -1 (¢ - - 87170
- Public safety E ) - . 35608 , - 35,608
Highways, streets and transportatxon' - , : o © 53,873 ’ B 53,873
~ Other o o T T ;16756 ' . 16,756
v Debt service ~ principal and interest - - : AN ‘ ' 163 g§§ 163,235
- Total expenditures ~ : B ol ' __QQAQZ &,235 335 ﬁg‘ ‘
‘Net Change in Fund Balances : : IS 93 383 . (110, 582) (17 199)
.Fund Balances - Beginning of Year : R 5 5,12_4 3%,4 5 gzg,gﬁg
Fund Balances - End of Year o - 8 668,§Q § g§,§§§ $ g,g Q

" . See Notes to Financial Statements.
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Berlin Township

Combrned Statement of Revenues, Expenditures and Changes in Fund Balances

Revernues
- Property taxes
License and permits ‘
State owned land receipts -
' State shared revenue
* Interest
" Other
" Total revenues

Expenditures:
Current:
General government
~ Public safety

nghways streets and transportation |

Other -~
Total expendltures

Net Changa in Fund Balances

Fund Balances - Beginning of Year

Fund Balances - End of Year

" See Notes to Financial Statements,

Budget and Actual - General Fund -
 Year Ended March 31,2004

. General ,

| ~ Varlance
’ o Favorable
Budget __ Actual  (Unfavorable) -
$ 57,300 % 55914 $ (1,386)
150 01,083 . 933
314 314 -
185,800 - - 191,427 5,627
1600 4963 = 3363

73,0000 67,170 5,830

' 68,800 - . 35,608 33,192
- 208,000 - 53,873 162,127
, 22.200 16.756 ' 5444

370000 173407 19653
k‘(k115.836)  e3383 200219



Berlin Township
. Combined Statement of Revenues, Expenses and
Changes in Retained Earnings/Fund Balances
- All Proprietary Fund Types and Similar Trust F unds
Year: Ended March 31,2004

Proprietary Fiduciary

Fund Types _Fund Types - .
S Non- . Total .
Enterprise. ' Expendable '(Memorandum

Fund . Trust Funds Q nly)

Oparating Revenues:

Charges for services R | - 5—1_&_6_0 767 L__LJ_Q&ZQ_
Total operating revenues - ) : ,, . : 102,767 ‘ S 102,767 ..
Operating Expenses o o . 84,917 - 84917
Operating Income S S L 17850 - 17850
Non-Operating Revenues (Expenses) o , . o .
Interestincome - S - X< 7 ¥4 .. 133 6,480
Interest expense - ' ) R ___(_Z&QZ) _— = (12.,802)
Total non-operating revenues (expenses) o \ o ‘ (ﬁ._ﬁQ) 133 (6.322)
Net Income I P L 11,395 133 11,528
Retained EemlngsIFund Balénbes ,-'Beginning onear o o ' 206.636 - 11.957. .218.593
Retained E‘ar‘nlng‘“leund'Balances-End of Year : o % ' 218031 $ _ 120908 2 30,121

~ See Notes to Financial\Sta(ternents.k :
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Berlin Township
. - Combined Statemenit of Cash Flows
All Propnetary Fund Types and Simitar Trust Funds
Year Ended March 31,2004

y -

»

3 o

oy

See Notes toFinanci‘aI Statements.

: Pr;opriéury

Fiduciary

Fund Types ~ _ Fund Types ___Total
: B Non-Expendable - (Memorandum
_Enterprise ~ __TrustFunds _Only)
- Cash Flows From Operatmg Activities: S ' ‘
. Cash received from customers ~$ 99,688 - $ 0 - $ 99,688
Cash payments to suppliers for Ly - fon .
goods and services ‘o (57.433) 0 (57.433)
Net cash provided by operatmg ' . oo .
activities - 42255 0 42.255
" Cash Flows From Capital and Related o
Financing Activities: . ' \
 Principal and interest payments on debt ‘ '(27,802) 0 (27.802)
Cash Flows From Investing Activities: S
Interest and dividends on investments 6.347 133 . 6480
Net lncréase in Cash and‘c.ash Equiva}ehis 20,800 133 20,933
~ Cash a‘nd‘Cas‘h Edquivalents - Beginni'ng of Yeaf; 394,282 11,957 406,239
Cash and Cash Equivalents - End of Year $.415.082 512,080 $427172



, Berlm Townshlp .
Combmed Schedule of Reconiliation of Operatmg lncome to
Net Cash Provided by Operating Activities

- 3 o ‘ , All Proprietary Fund Types
= ‘ o L Year Ended March 31, 2004
2 o | | Proprietary Fund Types
Operating income R . s11850
5 ~ Adjustments to reconcile operatmg o S
N income to net cash’ prowded by
- operating activities: - ' AR -
= Depreciation and amortlzation : o : , .. 25078
Change in assets and liabilities: S SR
increase. in accounts receivable B : ’ ‘ (3,079) :
Decrease in accounts: payable S T S _2406
Total adjustments - S 24,405
i PR Net Cash Provided by Operating Activities - 3422858
-
o D:sclosure of accounting pollcy
For purposes of the statement of cash. flows, the Sewer Fund oonsnders all hlghly-hquld mvestments -
- (mcludmg restncted assets) with a matunty of three months or Iess when purchased tor be cash equwalents
i
-

See Notes to Financial Statemenfs.
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- Berlin Township -~
-+ Notes to Financial Statements =

: Summary of Signiﬁ\can't' Accounting Policies

The Township operates 'ur‘)der'jah elected Board of five members and provides various services to its
residents. in many areas including public safety, ‘community enfichment, and development and human
' services. i ‘ : S '
The accounting .policies of the Township bonform to generally accepted accounﬁng principles 'as
applicable to governments. The following is a summary of the more significant policies: .
Reporﬁng Entty |
The accompanying' general purpose financial statements have been prepare‘d in accordance with-

criteria established by the Govemmental Accounting Standards Board (GASB) for determining the
various governmental organizations to be included in the reporting entity. The criteria established by

the GASB for determining the reporting entity includes oversight responsibility, fiscal dependency -

‘and whether the financial statements would be misleading if data were not included: Based on the

application of the criteria, the entity does not contain component units.. - ,
Fund Accouh‘ting - | -

' The accounts of the govemment -are organized and operated on the basis of funds: and account
groups. A fund is an independent fiscal and accounting entity with a self-balancing set of accounts.
. Fund accounting ‘segregates funds according to. their -intended purpose and is used to aid -
management in demonstrating compliance with finance related legal and contractual provision. The
minimum number of funds .are maintained consistent with legal and managerial requirements.
‘Account groups are a reporting device t6 account for certain assets and liabilities of the
- governmental funds not directly in those funds. i ' : :

The financial activifies of the Township are recorded in separafe fuhd and accounts grbups categorized
‘as follows: ’ - L S S

~ Governmenta lFund} Types

General Fund - This fund is used to account for alt financial resources except those provided forin

another fund. The fund includes the general operating expenditures 'of the local unit. Revenues

are derived primarily from property taxes; state and federal distributions, grants and other intergov=
. emmental revenues. . : R '

Debt Service Funds - Débt Service Funds are used to account for the accumulation of resources
for, and the payment of, general long-term debt principal, interest and related costs. B

Proprietary Funds

‘Enterprise Funds - Enterprise Funds are used to account for operations (a) that are financed and.
operated in a manner similar to private business enterprises - where the intent of the governing
body is that the costs (expenses, including depreciation) of providing ‘goods or services to the
general public on a continuing basis be financed or recovered primarily through user charges; or
(b) ‘where the goveming body has. decided that periodic determination of révenues eamed,
expenses and/or net income is appropriate for capital maintenance, public policy, management

- control, accountabifity or other purposes.



Berlm Townshlp
Notes to Financial Statements

Summary of Slgniﬁcant Accountrng Policies (Contmued)

F und Accountmg (Contmued)

‘ rogrieta[y Funds (Cong’nued)

Fiduciary Fund Types - These Funds used o account for assets held in trust or as an agent for
others, include the Current Tax Collectlon Fund and Cemetery Trust Fund. -

Account Groups

General Fixed Aocount Group ‘This Account Group presents the ﬁxed assets of the local unlt 1
utxllzed in its general operatlons (nonpropnetary fixed- assets) ‘ ,

; Basrs of-Accounting

The modified accrual basis of accountmg is used by all Govemmental Funds, Agency Funds and .
Expendable Trust Funds. Revenue and other sources are recognized in the accounting period in

~which they became susceptlble to accrual - that is ‘when they became both measurable and -
available to finance expenditures of the fiscal period. Expenditures are recognlzed when the
related fiability is incurred. Modrﬁcatlons from the accrual basis are as follows '

Propetties are assessed as of December 31 and the related property taxes become a lien on
December 1 of the follownng year. These taxes are due on February 14 with the final collectton
' date of Febmary 28 before they are added to the county's dellnquent tax rolls. :

Payments for mventonable types of supplles are recorded as expendrtures at the time of purchase

Normally, expendltures are not drwded between years by the recordmg of prepard expenses

: Budget and Budgetary Aocountlng ‘

-

The Townshrp follows these procedures in establlshlng budgetary data reflected in the fnancnal ’
statements: _ : . ~

“ g

" b.

c.

The Townshlp submrts a proposed operatmg budget for the ﬁscal year commencung Apnl 1.

The pUbllC hearing is conducted by the TQWnShlp to obtam taxpayer comments

The budget is then legally enacted through passage-of the appropnatnons act.

The budget is adopted on the govemmental activity basis as reported an the Combined
Statement of Revenues, Expendltures and Changes in Fund Balances - Budget and Actual

- General Fund, whloh is found on page 4.

The budget for the vanous funds is prepared on a basis conslstent with generally accepted
accounting pnncrples : _ '



Berlin Townshrp ,
" Notes to Fmanc:al Statements

1. Summary of Slgmficant Accountmg Pohcies (Continued)
Property, Plant and Equnpment '

General fixed assets are recorded at historical cost or, if donated at the estlmated fair market
value at the date of acquisition. In assembling the General Fixed Assets Account Group for the

of acquisitions have been estimated. Expendttures of the governmental fund types which
matenally extend the useful life of ex:sttng fixed assets are capltallzed

‘Infrastructure ("public domain") ﬁxed assets such as roads and bridges are not capitalized. -
Interest incurred during construcbon is not capltallzed and deprecsatlon is not provrded on general
ﬁxed assets. , ‘

Fund Eqwty and Fund Balance Reservations

Fund Equrty Fund: equity represents the difference between fund assets and fund llabllmes The
governmental and fiduciary funds fund equityis called "fund balance "

Fund ‘Balance Resewahons Fund balances for all governmental funds are classtﬁed as either
reserved or unreserved 'Reserved fund balances reflect either: 1) funds legally segregated for a
specific use or 2) assets which, by their nature, are not available for expenditure. Unreserved fund
balances reﬂect the balances available for expenditure for the general purpose of the fund .

Revenues and Expendltures 7

Revenues Revenues are reoorted by source. General purpose revenues are available to fund
any activity. accounted for in the fund. Restricted revenues are, either by State law or by outside
restriction (e.g., federal grants) available only for specified purpoSes Unused restricted revenues
.at year-end are recorded as reservations of fund balance _

Expenditures - Expendttures are reported by character Current expendttures are subclasstﬁed by |
function and are for items such as salaries, grants, supplies and servnces Capltal outlay lncludes
expendltures for real property or lnfrastructure (e g., hlghways)

Total Column on Combined Statements

The total column on the Combined Statements is captloned "Memorandum Only" to indicate that it
is presented only to facilitate financial analysis. Data in this column does not present financial
position, results' of operations, or changes in-financial position in confon'mty with generally.
accepted accounting principles. Neither is such data comparable to a consolldatlon Interfund
eliminations have not been made in the aggregatlon of this data. - t

10

first time, certain fixed asset costs were not available; -historical costs of these assets at the dates



‘Berlin ‘To‘w_nship '
Notes to Financial Statements

_ Cash and Cerﬁfmhtes of Depos:t

Deposits are da[ried. at cost. Depoéits.of the T0wnship'are,rat' three banks in the name of Berlin

- Township. Michigan Compiled Laws, section 129,91 authorizes the Township to deposit and invest in - '

“the accounts of Federally insured banks, insured credit unions and savings and loan associations;
Jbonds and other direct obligations of the United-States, or an agency or instrumentality of the United
States; United States government or Federal agency obligation repurchase agreements; banker's
~acceptance of the United States banks; commercial paper rated by two standard rating agencies within

' the two highest classifications, which mature not more than 270 days: after the date of purchase;

- obligations of the State of Michigan or political subdivisions 'which“fare, rated investment grade; and
- mutual funds composed of investment vehicles which are legal for direct investment by local units of
government in Michigan. Financial institutions efigible for deposit of public funds must maintain an office

in Michigan. The Township's deposits are in accordance with statutory authority.
The Balance Sheet caption, "Cash" includes demand accounts and certficates of depost.

The Governmental Accounting Standards Board Statement No: 3 risk disclosures for the Township's
cash deposits are as follows: -~ = - : : . :

_ , . - Carrying - Bank

Deposits SRR . Amount Amount

Insured (FDIC) . $ 103871 103871
Uncollateralized and Uninsured o o 1190235 . 1,191,997

Totaldeposits 51204106  $1.295868

. Delinquent Property Taxes Receii\iable’ ) |

- The deﬁnquent real property taxes of the Township are purchased by tﬁe County of lonia. The Cduﬁty
. intends to sell tax notes, the proceeds of which will be used to pay the Township for these property

taxes. Itis anticipated this will take place in May 2004. These:taxes have been recorded as revenue

for the current year. g : B T ; :

Interfund Receivables and Payables

. The amounts of interfund receivables and payables are as follows:

| lnt&-;-rfUhd’ - C Interfund

Fund ~ Receivable | Fund:  _Payable’

Génerai‘ o s#@ o Tax o $=g@

11



Berlin Towhship
"Notes to Financial Statements .

50 -

- 5. Changes in General Fixed Assets
Asummary‘Of-.ChanQes in General Fixed Assets follows: =~ o o
| 040103 Addiions”  Deletions = 03/31/04
.~ N ‘Voting machines . $6485 0§ 0 $ 0. $ 6485
Adding machines ' ' 18 - <« 0 0 185
Typewriters ORI A Y 4 0 0 - 217
-Electric calculators : R -~ 339 0 0 339
: ~ Desk ‘ - 50 0 0 |
B Filing cabinets . o 976 0 0 976
” Safe . . S 75 0 0 - 75
‘ Copiers , E 2600 -0 0 2,600
Computer - 7,394 0 0 7,394
Software. S : 2,520 . ) 0 2,520
tand 4,250 Co 0 4250
L Building and site* c. . 26476 0 0 26,476
~ - Fire Equipment . 186,998 0 0 | 186,998
Tota 5288805 S0 S0 52388565

* lters are jointly owned by Berfin and Orange Townships.

I

6. Long-Term Debt

The. Township issued $955,000 of special assessment bonds in 1991 to provide funds for the

construction of the sewer project. The debt is recorded in the Long-Term Debt Account Group.

~ 1991 Special Assessment Bonds
o - Dated: October 1, 1991
Principal: ~ $995,000 I
' Interest rate:  (See schedule below)
o ~ Total - '
~ K ‘ ‘ o " Principal * Annual Debt
' _Date ~_Principat - _Rate - Interest & Interest - __Service -
05/01/04.  $ - 6700 .3 3518 ° $ 3518 8 -
11/01/04 40,000 ~ 6.700 3,517 e 43,517 47,035
- 05/01/05 o 6.700 2178 2,178 :
- 11/01/05 . 35000 6.700 - . 2177 37T ‘ 39,355
' 05/01/06 . . . 6700 - 1,005 : 1,005 . BRI
11/01/06 - 30,000 . 6.700 1,005 31.005 32,010
TOTAL 5105000 . 13400 5118400 $.118.400

12 -




 Berlin Township . | .
Notes to Financial Statements : o ‘
7. Revenue Bonds
The Township issued $310,000 of revenue bonds to provide funds for the construction of the ,séwer
_project. Income derived from the constructed assets will be: used to repay the revenue bonds and the
debtis recorded in the Sewer Fund.” . : : o V

1991 Revenue Bonds

Dated: . December 19, 1991
" Principal: $310,000 . o
_Interestrate: - (See schedule below)
‘ Total - ‘ ‘
: : \ : Principal Annual Debt
Date ~ _Prncipal. © _Rate ~ _interest . _&Iinterest ~Service -

- 05/01/04 $ 15000 6.600 $ 6,157 % 21157 , :
11/01/04 o : - 15,662 5662 $ 26,819
05/01/05 ' 20,000 - 6.700 . 5,662 25,662 . ‘

.- 11/01/05 ‘ o o o 4,992 4992 30,654
05/01/06 20,000 6.800 . - 4,992 o 24,992 - n
11/01/06 o : B 4,312 . 4312 29,304
05/01/07 . 20,000 6.900 - 4312 24312 . .
1oy - 3622 3622 27,934
05/01/08 ; 25,000 6.900 . 3,622 ' -/28,622' o o
11/01/08. . I S 2,760 2,760 . 31,382
05/01/09 -~ 25000 - 6.900 - 2,760 27,760 ‘ ‘
11/01/09 . s SRR 1897 1,897 ‘ 29,657
05/01/10 25,000 6.900 - 1897 26897 E |
11/01/10 ; , o S 1,035 1,035 27,932
05/01/11 30,000 . - 6.900 1,035 - - 31,035 :

11/01/11 o . 0 __ 0 31,035
TOTAL - $180,000 | $.54717 - $234717 $234717

8. Property Taxes

The Township assessed 1.0 mills for operating. The property taxés attach as an ehforcaab_le lien on
property as of December 1. Taxes are levied December 1 and are p‘ayable‘ through March 1. All

property taxes not paid by March 1 are deemed delinquent

9. Unemployment Insurance
The Téwri».éhip uses the direct contribution method of payihg hnemployment insurance. Charges are

-accumulated during the fiscal year by the Michigan' Employment Security Commission and the -
Township is billed for the exact amount of benefits paid out. . , I .

B




- Berlin Township
Notes to Financial Statements -

10. Fire Department |
During the fiscal year 1873 - 197}4,‘ the townships of Berlin and Orange entered into an agreement to
form the Berlin-Orange Fire Department to be governed by three members of each township - two of .

which must be township officers.. The agreement was extended for another ten years in 1994. Total
expenses paid for the Fire Department for this year were $25,000. R R
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Berlin Township
General Fund- ‘
~ Comparative Balance Sheets
March 31, 2004 and 2003

. 2004 2003

‘Cash o o s emast 5 5722

Taxes receivable o : <. 3,264 3,205 .

Due from other funds =~ ST 2690 1,247

$.__ 679415 § 575774

~ Liabilities and Fund Balance
Liabilities: ‘ . : S . _ . o L

Accounts payable ' o ‘ ' S o % 10608 § -
~ Escrow - . | o R o - ' 650

\‘(‘;

Fund Balance: : o : : : -
- Designated for cemetery . B . TR s 3,181 C 2990
Designated for light district ~ , N IR 3,017 2,886
Designated for other . . R 690 ’ 40
Unresefved; undesignated : L ' 661619 ___  569.208
Total fund balance. - : ' ' o 668.507 . 575124

©$.. 679115 $ 575774

oy
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Berlin Township
-General Fund '
Statement of Revenues, Expenditures and -
Changes in Fund Balance - Budget and Actual
' Year Ended March 31, 2004 . .
(With Comparat:ve Actual Amounts for the Year Ended March 31 2003)

2004 . 2003
o o  Favorable
Budget Actual (U gﬂgrable) Acgugl
Revenues: L - : » A
~ * Property taxes , RN $ 57,300 § 55914 § (1,386) § 54,613
: Licénse and permits : \ o - . 150 1,083 . 933 , 375
State owned land receipts _ , Lo 314 314 , _— 314
State shared revenue : « 185800 . 191427 5627 191,344
Interest S - B - 1,600 4963 . 3363 4,096
: Other ‘ o 9000 13.089 4,089 14018
Lo Total revenues | - ——— 254164 260790 12626 264760
Expenditures;
General government: S , ,. o ‘ ‘
Legislative SAPER T ' ~ 10000 8063 1937 8,517
-~ Supervisor - , © 12,000 9880 2120 . 12,603
Elections - . 1,000 . 1,000 2,305
Legal and audit . 8,000 . 6218 1,782 4,831
Clerk \ o ‘ 12,000 11,405 595 11444
Board of Review S : 1,000 1,020 (20) © 650
R Treasurer ; _ 3 ‘ 15000 . 16,795 - (1,795) 12,586
-~ Assessor - S 12,000 19,489 511 . 11,015
‘ Cemetery : , e 2000 2300 (300).__ 1.000
- Total general government o R 73,000 67,170 5830 - 64.951
- Public safety: , C . : ‘ , .
o Fie = , - 56600 25000 31,600 58,648
& Ambulance : 12,200 10,608 _ 1592 9,138
 Total public saftey : __&&m __aiﬁoﬁ 33,192 67.786
Highways, streets and transportatlon , C . " »
; e Roads ‘ Lo 200,000 48,453 - 151,547 75,654
PO Drain atlarge - e . 3500 3222 | 218 3,075
Light district - . ; , 2,500 2.198 302 2,013
Total highways, streets and transportation ‘ ____zge,ggg ___5_3,§13 152,127 80,742
Other o . 22200 _ . 16, 6756 5444 _ 14457
' . . B ) i E | ] ) ‘ ) . B ' B
' ‘Total expenditures - ____ 370000 173407 196.593" 227936
Revenue Over (Under) Expenditures L (115,836) 93,383 209,219 . -36,824
- ‘Fund Balances - Beginning of Year 575124 _ 575124 ‘ - 538,300

" FundBalances -End of Year | $._ 450288 S 6685078 200219 § 575124
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Cash

. Liabilities

Due to other funds
Due to County
Due to schools -

. $ 1,247

Berlin ToWnéhlp
Statemenit of Changes in

Year Ended March 31, 2004

Assets and Liabilities = Current Tax Collectnon Fund

Current Tax gollgc,tlon Fund

Balance -

| _04/01/03

51247

17

Addmog

$ 53059
638,019
931,347

$1622425

_ﬂuv

- $ 51616

638,019

931347

$1620962

Balance

03/31/04

52680

$ 2690

52690



JUL 1 ¢ 2004
May 7, 2004 Liacac
y LOCAL AUDIT & FINANCE DIV | -
To the Governing Body
of Berlin Township

‘We have audited the financial statements of Berlin Township for the year ended March 31, 2004, and have
issued our report thereon dated May 7, 2004. In planning and performing our audit of the general-purpose
financial statements of the Township, we considered its internal control in order to determine our auditing
procedures for the purpose of expressing our opinion on the general-purpose financial statements and not
to provide assurance on the internal control. : .

The Management of the Township is responsible for establishing and maintaining effective intemal control.
In fulfilling this responsibility, estimates and judgments by management are required to assess the expected -
benefits and related costs of internal control. The objectives of internal control are to provide the Council
with a reasonable but not absolute assurance that assets are safeguarded against loss from unauthorized -
use or disposition and that transactions are executed in accordance with the Council's authorization.and -

recorded properly to permit the preparation of financial statements in accordance with generally;accepted - -

accounting principles. ‘ SN

Because of the inherent limitations in any system of internal control, errors and irregularities - may

" nevertheless occur and not be detected. Also, projection of any evaltiation of the system to future periods is = -

subject to the risk that procedures may become inadequate because of changes in conditions.or, that the
degree of compliance with the procedures may deteriorate. . e

Our study and evaluations made for the limited purpose described in the first paragraph would not
necessarily disclose all material weaknesses in the system. ‘Accordingly, we do not express an opinion of.
the system of internal accounting control of the Township taken as a whole. However, our study and
~ evaluation disclosed no conditions that we believe to be a material weakness.

Professional standards require that we provide you with the following infbn’natidn related to our audit.

Our Responsibility under Generally Accepted Auditinyg Standards

As stated in our engagement proposal, our responsibility, as described by professional standards, is to
plan.and perform our audit to obtain reasonable, but not absolute; assurance that the financial statements
are free of material misstatement and are fairly presented in accordance with accounting principles
generally accepted in the United States of America. Because an audit is designed to provide reasonable,
but not absolute assurance and because we did not perform a detailed examination of all transactions,
there is a risk that material errors, fraud, or illegal acts may exist and not be detected by us.

As part of our audit, we considered the internal control of the Township. Such considerations were solely
for the purpose of determining our audit procedures and not to provide any assurance concerning such
internal control. : . : , '

- WiLLIS & JURASEK, P.C.
" 2545 Spring Arbor Road
Post Office Box 39 :
Jackson, Michigan 49204-0039

Phorie Number: (517) 788-8660
Fax Number: (517) 788-9872
E-mail: willis@willispc.com
Web site: www.willispc.com



To the Governing Body
- of Berlin Township -
Page 2

' As part of obtaining reasonable assurence about whether the financial statements are free of material

misstatement, we performed: tests of the Township's compliance with certain provisions of laws,
. regulations, contracts, and grants. However, the objective of our tests was not to provide an opinion on

compliance with such provisions. )
Significant Accounting Policies

" Management has the responsibility for selection "and, use of -appropriate - accounting poliéies’, In
‘accordance with the terms of our engagement, we will advise management about the appropriateness of
accounting policies and their application., The significant accounting policies used by the Township. are

described in Note 1 to the financial statements. No new accounting policies were adopted and no other

“applications of existing policies were changed during the current year. We noted no transactions entered

into by the Township during the year that were both significant and unusual, and of which, under

professional standards, we are required to inform you, or transactions for which there is a lack of
authoritative guidance or consensus. : L o oo

Accounting Estimates

- Accounting estimates are an infegral part of the financial statements prepared by management and are
based on management's knowledge and experience about past and current events and assumptions..
about future events. Certain accounting estimates are particularly sensitive because of their significance - *
fo the financial statements and because. of the possibility that. future events affecting them -may differ .

significantly from those expected. There were no material estimates recorded in the current year. - S

Audit Agi,us'tr"neht’sw 1

| For purposes'of this letter, professibnal‘ standards define an audit adest’ment,as‘ a proposed correction of

- the financial statements that, in our judgment, may not have been detected except through our auditing
procedures. An audit adjustment may or may not indicate matters that could have a significant effect on
-the Township’s financial reporting process (that is, cause future financial statements to be materially

misstated). Ther‘e were no significant audit adqutments recorded at year-end.

Disagreements with Manage ment
For purposes of this letter, professional standards define a disagreement’ with,'Amanagem'ent asa méﬁer,
whether or not resolved to our satisfaction, concerning a financial accounting, reporting, or auditing matter

- no such disagreements arose during the course of our audit. .

- that could be significant to the financial statements or the auditor’s report. We are pleased to report that

In some cases, management may decide to consult with other accountants about auditing and accounting

matters, similar to obtaining a “second opinion” on certain situations. If'a consultation involves application

of an accounting principle to the governmental unit's financial statements or a determination of the type of
auditor's- opinion that may be expressed on those statements, our professional standards require the
- consulting accountant to check with us to determine that the consuitant has all the reI‘SVan't facts. To our

_ knowledge, there were no such consultations with other accountants. -




To the Governing Body
of Berlin Township
Page 3

Issues DiséusSéd Prior to Retention of Independent Auditors

We ‘generally discuss a variety of matters, including the application of accounting principles and auditing
standards, with-management each year prior to retention as the Township's auditors. However, these
discussions occurred in the normal course of our professional relationship and our responses were not a -
condition to our retention. ‘ co : : o S -

Difficulties En,comgfe’d in Perfdrming’ the Aug‘ it

We encduntéréd no s&igniﬁ,‘c;ah"t d‘rfﬁculties in dealing witH manag,ement in peﬁonﬁing our a'udi’t‘,i
Comment and Re’comt‘vrie{ndag'on’s' | |

Segregation of Duties: R

Substantially all of the accounting and financial management functions of the Township are perfonned by'
two individuals, the Township Clerk and the Township Treasurer, both of which are elected positions. While

- the size and resources of the Township are limited in terms of providing adequate separation of duties, the

Board should be mindful of this condition and, where possible, establish reasonable control procedures.

The Govemmental ‘Accounting’ StandérdsﬁB_:oa'rd‘«hés recently issued Statement 34, Basic Financial = -

‘Statements- and Management’s Discussion:and Analysis for State and Local Govemments. The new: 3
reporting model will significantly impact government's. financial . statement presentation. Under the new
reporting model, general-purpose govemnments must present the following basic financial statements and

required supplementary information: - ;- e - o

Management's discussion and analysis (MD8A).

- Government-wide financial statements.

. Fund financial statements. ‘
Notes to the financial statements. - ‘ _ P o
Required supplementary information, including budgetary comparison schedules and other

- data required by previous GASB' pronouncements. .

The MD&A is a narrative report prepared in an éasy-to-read format by the government's financial manégef.
itshould: : e S ol '

Introduce the basic financial statements. I , S
Provide an- analytical overview of the govemment's financial manager's knowledge of the
transaction, event, and conditions reflected in the financial report and the fiscal policies that
control the government’s operations. » v ‘ -




To the Governing Body of
Beriin Township ‘
Page 4. .

GASB No. 34 requires MD&A to include, at a minimum:

= Abrief discussion of the refationships of the basic financial statements to each other and the
‘ major differences in the information provided in each. - L ‘ S
¢ A comparison in condensed form of information presented in the government-wide financial

- statements for the current and prior year. .~ . . o : -
* - An.analysis of significant changes that occurred in individual funds and any limitations that
might affect the availability of fund resources in the future. .
* An analysis of significant budget variances (original vs. final budget and final budget vs. actual
results) for the general fund or its equivalent, including reasons for those variances that may
- affect future services or liquidity. wo o S E
* A summary of significant capital asset-and long-term debt activity with a discussion of
~ commitments and limitations that may affect future financing of planned facilities or services.
* A description of facts, conditions, or decisions of which management was aware on or before

) the audit report date that are expected to’have a significant impact on financial. position' or

results of operations after the reporting date. o IR

The Local Audit Divisicn of the Treasury Department of the State of Michigan has determined that omission

of the MD & A, the Government-Wide Statements and Infrastructure Reporting will not resuit in-any sanction

- orinarequest for remediation. = L ‘ e T

The implementation date for the new. reporting model s in - phases ‘depending on the govemment's -

- Tevenues. For the Township, the new standard will be effective for the year ending March 31, 2004. The
. Township should consider now which of the areas of the new standard need to be addressed such as fixed

assets and determine the areas that could be taken care of beforé the end of the next fiscal year,

Computerization

Currently you are using the software for the general fund. The Township could consider-setting up all funds
and eliminate all manual ledgers currently being used. e S :

Audit Report Distribution , ,
We'have mailed the appropriate copies of the audit reports to the State of Michigan. No. further filing is
required of you for this purpose. : o - o . : B

~ This information is intended solely for the use of the Township Council and management of the Township
“and is not intended to be and should riot be used by-anyone other than these specified parties. - ‘

We would like to thank the Town_éhip an'd'i{s'staff‘ for the cooberatipn extended to us duririg our ‘a‘udl.t and
would be happy to discuss any of the comments in detall if you so desire. , : '

Sincerely,
k ’/‘JI.:QQL} F\j \U\M,/\)‘C.

Willis & Jurasek, P.C.




